NORTH HINKSEY HOME SCHOOL ASSOCIATION 


RISK ASSESSMENT





 
	NAME OF ASSESSOR
	MARIA SKOYLES (CHAIR)
	DATE
	APRIL 2008

	DESCRIPTION OF ACTIVITY
	· HOLDING GENERAL STALLS including selling produce, raffles, lottos, COOK4BOOKS etc.


TWO PEOPLE MUST MANAGE A STALL AT ANY ONE TIME TO:

· Maintain safety control measures;
· Ensure money handling is witnessed and therefore not putting a stall-holder in a vulnerable situation.
ALSO SEE RISK ASSESSMENTS FOR:  

· GENERAL ACTIVITIES

	HAZARD
	WHO MIGHT BE HARMED?
	CONTROL MEASURES
	RISK LEVEL

(measure: LOW; MEDIUM;HIGH)
	ACTION PLAN

(include person responsible for action and date to be completed)



	Carrying tables
	Volunteers
	· Volunteers advised to check out safety measures on LIFTING under POLICIES on http://northhinkseyHSA.org
· Two adults to lift and carry one table.
	LOW
	Event officer to check that:

· policies are available on the web.

· All volunteers have read the guidance.

	Carrying chairs
	Volunteers
	· Volunteers advised to check out safety measures on LIFTING under POLICIES on http://northhinkseyHSA.org
· One adult to lift no more than 3 chairs stacked together.
	LOW
	

	Setting up/dismantling tables
	Volunteers
	· Volunteers to be shown how to set up/dismantle a table by someone who has done this before.
	LOW
	

	Carrying stock
	Volunteers
	· Volunteers advised to check out safety measures on LIFTING under POLICIES on http://northhinkseyHSA.org
	LOW
	

	Damaged stock e.g. glass bottles, fluid spills.
	Volunteers 

Customers
	· One volunteer to secure the area ensuring that customers are told to keep their distance until the mess is cleared up.

· The other volunteer either: finding someone to clear up and then return to stall; or clearing up themselves.

· First aiders present out of school hours (before 8:30am and after 3:30 on normal school day) 
	LOW
	The event officer must be informed of an incidence.  Suitable tools and safety equipment must be used to clean up fluids, pick up glass (dust-pan and brush).  A carpeted area should be cordoned off and the Headteacher informed so the school cleaner can act aaccordingly.

All sharps should wrapped in newspaper, placed in a cardboard box and labelled ‘broken glass’.  The Headteacher should be informed about the box and advice sought.  If the Headteacher is unavailable the box should be taken by a volunteer to a recycle centre and disposed of safely.
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